
 

 

Responsibilities:	

• Designed,	developed	and	maintained	relational	databases	
• Monitored	 and	 tuned	 database	 resources	 and	 activities	 for	 SQL	 Server	

databases	
• Work	 on	 support	 tickets,	 maintenance	 tasks	 and	 assigned	 projects	 at	

discretion	of	the	Reporting	Coordinator	
• Migrated	databases	from	Oracle	and	Access	to	SQL	Server	
• Identifying	issues	with	the	database	and	resolving	them	
• Monitored	 the	performance	of	 the	database	and	checked	on	 the	execution	

time	
• Involved	 in	 system	 analysis,	 development,	 documentation	 and	

implementation	of	the	inventory	and	payroll	system	
• Transforming	requirements	into	stipulations	
• Created	daily	reports	of	staff	accounts	which	needed	to	be	notified	for	adding	

a	memo	
• Used	 BI	 tools	 like	 Tableau	 to	 manipulate	 and	 summarize	 data	 and	 design	

dashboards	to	present	information	in	a	visually	compelling	way	
• Provided	on	call	or	after	hours’	support	
• Cleaned,	analyzed	and	selected	data	to	achieve	goals	
• Wrote	and	reviewed	system	specifications,	including	output	requirements	

and	flow	charts	
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